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Schools Notification of Change 
of Designated Child Protection Officer

	Notification Details

	Name of School
	

	Head Teacher
	

	Contact Tel no.
	

	Contact Email
	

	

	Previous DCPO
	

	Newly appointed DCPO
	

	Contact Tel no.
	

	Contact Email
	

	Date appointed as DCPO
	

	Deputy DCPO
	

	Date appointed as 
Deputy DCPO
	

	Last multi-agency Safeguarding training (course title and date)
	DCPO:

Deputy DCPO:




Please note - as a Designated Child Protection Officer, safeguarding training must occur within two years (all other staff every 3yrs). You can access the LSCB training programme via our website www.haringeylscb.org/training or call our training team on 0208 489 1470.
Responsibilities for Designated Child Protection Officers include:

· Refer suspected abuse and neglect to the First Response Service 

· Report allegations made against members of staff to the Local Authority Designated Officer or LADO (and Ofsted, if Early Years / Play Providers / Child minders) 

· Develop and update the Child Protection and other safeguarding policies, ensuring that staff and children/families/parents are aware of them 

· Provide support and advice to all members of staff within the setting regarding child protection concerns 

· Keep the Head teacher informed about any issues that arise 

· Ensure that cover is provided for the role when absent from the setting 

· Ensure that a child's child protection file is copied for the new educational establishment when a child moves educational settings, and that this file is transferred securely and separately from the main pupil file. For details of electronic transfers see Teachernet on S2S (external link) 

· Ensure that all staff receive appropriate Child Protection and Safeguarding Training, and maintain training records 

· Cooperate with any requests for information from the local authority, such as Child Protection training returns and self-evaluative forms for safeguarding and child protection, in compliance with Section 11, Children Act 2004

For any further information regarding safeguarding and child protection please refer to our website www.haringeylscb.org
